

   Page 2 of 6

[image: image1.png]


Township of Georgian Bay Public Library

Collection Development Policy


Board motion number:  ___________________
Date of review:  ______________________


Date of original motion:  __________________
Chairperson’s signature:  _______________

Col-1
Purpose of the policy
Col-2
Responsibility for the collection 
Col-3
General Principles of Selection 
Col-4
Collection as part of the system
Col-5
Language 
Col-6
Local history
Col-7
Content of the collection
Col-8
Sources of material

Col-9
Balanced expenditure

Col-10
Collection Maintenance
Col-11
Gifts and donations

Col-12
Suggestions from the public

Col-13
Complaints about the collection

Col-14
Organization of the collection

Col-15
Adoption and review of the policy


Col-1  

Purpose of the Policy


1.1
To support the mission of the Township of Georgian Bay Public Library, materials and community information are selected in order to anticipate and meet the needs of the citizens the Library serves.



1.2
Library materials refer to all items that constitute the intellectual content of the Township of Georgian Bay Public Library’s collections.  The library collects material in a variety of print, audio-visual and electronic formats.

1.3
The specific purposes of this policy are threefold:

· to state publicly the principles of selection upon which material is chosen

· to define responsibility for selection and to identify the delegation of that responsibility

· to provide direction for staff in collection development and maintenance


Col-2  

Responsibility for the collection


2.1
The Chief Executive Officer (CEO) is responsible for the selection and acquisition of materials for the Library collection in conformity with Board policy.


2.2
The CEO ensures that the collection is properly maintained and organized and that an effective collection control system is in place.


2.3
Suggestions from customers regarding possible acquisition are welcome and are given serious consideration within the guidelines of policy.



2.4
Parents and legal guardians are responsible for children’s reading and viewing, not the staff of the Township of Georgian Bay Public Library.  Selection of materials for the adult collection is not restricted by the possibility that children may obtain, read or view such materials.  The Township of Georgian Bay Public Library believes in the intellectual freedom of the individual and the right of parents and legal guardians to develop, interpret and enforce their own code of ethics upon their minor children.


Col-3  

General Principles of Selection 


3.1  
Intellectual freedom
The Library accepts without reservation, the Statement on Intellectual Freedom as adopted by the Canadian Library Association, June 27, 1994; amended November 17, 1983; and November 18, 1985.


All persons in Canada have the fundamental right, as embodied in the nation's Bill of Rights and the Canadian Charter of Rights and Freedoms, to have access to all expressions of knowledge, creativity and intellectual activity, and to express their thoughts publicly.  This right to intellectual freedom, under the law, is essential to the health and development of Canadian society.  




Libraries have a basic responsibility for the development and maintenance of intellectual freedom.


It is the responsibility of libraries to guarantee and facilitate access to all expressions of knowledge and intellectual activity including those which some elements of society may consider to be unconventional, unpopular or unacceptable.  To this end, libraries shall acquire and make available the widest variety of materials.


It is the responsibility of libraries to guarantee the right of free expression by making available all the library's public facilities and services to all individuals and groups who need them.


Libraries should resist all efforts to limit the exercise of these responsibilities while recognizing the right of criticism by individuals and groups.


Both employees and employers in libraries have a duty, in addition to their institutional responsibilities, to uphold these principles.
3.2
Censorship


The Library recognises that many materials are controversial and that any given item may offend some customers.  The choice of library materials by a patron for personal use is an individual matter.


Customers are free to reject materials of which they do not personally approve; however, no individual can exercise censorship to restrict the freedom of use or access to others.  The freedom of access for a minor may be restricted only by the minor’s parents or legal guardian.


Works which present an aspect of life honestly will not be excluded because of frankness of expression.


The Library does not interpret its function to be the supervisor of public morals


The presence of any materials in the Library does not indicate an endorsement of its contents.



3.3  
Selection Criteria 


While a selection policy must be general, certain methods and principles can be followed.  All selection must be considered in terms of the following criteria:
· suitability for meeting the needs of the community and appeal to the interests of the community
· reputation and authority of the author and publisher
· comments of reviewers, critics and publishers
· strengths and weaknesses of the existing collection

· demand in the community for a certain subject or title
· availability of materials through other libraries in the community or area
· suitability and quality of physical form, layout and construction
· timeliness and accuracy of the information contained therein
· purchase price and other budgetary considerations
Items chosen for the collection should meet most -- not necessarily all -- of these criteria
3.4 Format

Materials should be purchased in a variety of formats for Library customer use.  Selection criteria will be applied to selection and de-selection of all Library materials.  The content of material, rather than the format will determine the use/status of the item.  

Multi-media formats are considered and collections established when a significant portion of the community has access to the necessary technology to make use of the format.


The Library will provide access to information in an electronic format as some material (i.e. government documents) may only be available in an electronic format. 
New formats are given careful consideration before being introduced  to Library collections.  Budget considerations, community needs and the probable impact on existing resources are all reviewed before items are selected and introduced to collections in a new format.

The selection of material in any format may result in the Library’s decision to retire specific items or material formats from its collections in order to responsibly accommodate trends in user demands and/or changes in technology.


3.5
Canadiana
Recognizing its responsibility to make Canadian materials available to the public, the Library endeavours to develop a collection which represents significant local and Canadian authors.
3.6 
Curricula Support Materials
The Library recognises that welcoming the use of its collection for student projects helps encourage the habit of Library use.

It is the responsibility of institutions engaged in formal education to provide materials which support their curricula.  It may happen that materials collected by the Library meet the needs of school projects, but this is not the primary reason for their selection.

Textbooks will be obtained by the Library only when they provide the best coverage of a subject.  A book will neither be excluded nor included solely on the basis that it is a textbook.

Col-4  

Collection as part of the system


4.1
The Board recognizes that the information needs of the community cannot be met through the resources of the Township of Georgian Bay Public Library alone.  The Board views the Library's permanent collection as one essential element in an information system which also includes interlibrary loan, the sharing of resources and cooperative resource development with neighbouring libraries, and supplementary deposit collections coordinated by the Ontario Library Service.

Col-5

Language


5.1
The Library shall endeavour to meet the needs of clients who require materials in languages other than English through participation in the interlibrary loan network.

Col-6

Local history



6.1
Providing access to the historical past of the Township of Georgian Bay and the surrounding area is an important function of the Library.  Works by and about local authors, and materials relating to the history of the Township and area shall be acquired if they meet the selection standards of the Library and prove suitable to the community's needs.


Col-7

Content of the collection


7.1
The Township of Georgian Bay Public Library will provide as wide a spectrum of materials as budget and space limitations will allow, with emphasis on:

a)materials which record and communicate historical, scientific, social and cultural knowledge
b)materials of current and future significance and interest
c)materials which stimulate imagination, creativity and curiosity
d)materials which increase the individual's ability to make informed decisions and choices
e)materials which entertain and thus enhance the individual's enjoyment of life


7.2
The library provides a circulating magazine collection in each of its branches for both adults and children.  The collection is contemporary and generally popular in nature.  Magazines are selected on the basis of need, interest and cost.  Titles are subject to replacement or discontinuation upon expiry if interest or demand for a specific title is not maintained.


7.3
A selection of DVDs for both adult and children in each of its branches is based on and consistent with the stated overall purpose of the library.  



7.4
A core collection of CDs for young children is provided at each branch and an emphasis is placed on Canadian  recordings.



7.5
Books on CD are purchased for both adults and children.  They may be whole books or abridged editions.  Selection is carried out according to the same criteria as for printed materials.

Col-8

Sources of material


8.1
In choosing sources of material for the collection, preference will be given to suppliers who




a)are Canadian




b)offer the best discounts



c)provide the fastest, most efficient and most cost effective service

Col-9

Balanced expenditures

9.1
In planning the annual materials budget, balanced consideration will be given to the following main areas of collection development:




a)current materials, to keep the collection up-to-date




b)materials to build the collection in those areas in which it is lacking.


9.2
In expending the materials budget, adequate and consistent attention shall be given to all major parts of the collection.


Col-10

Collection Maintenance

10.1
In order to maintain an active working collection of high standard, materials shall be withdrawn from the collection on a regular and systematic basis for the following reasons:

  


a)to remove materials which are no longer useful in the light of the goals and  objectives of the library
  


b)to remove materials whose contents are out-of-date and therefore potentially  misleading
  


c)to remove materials which are no longer of interest to the community



d)to remove damaged or worn-out materials



e)to make room for new materials coming into the collection


10.2
The CEO shall have overall responsibility for the materials withdrawn from the collection.



10.3
Whenever appropriate, materials withdrawn from the collection should be sold to produce extra income for the Library.



10.4
Materials which remain unsold should be disposed of.


Col-11

Gifts and donations


11.1
The Library accepts gift materials with the understanding that such materials may be added to the collection only if they meet the same selection criteria which are applied to purchased materials.  Those items which are unwanted may be offered to other libraries, sold or discarded.  No condition may be imposed by the donor on the Library relating to any item after its acceptance.

Col-12

Suggestions from the public


12.1
Suggestions from the public for the purchase of books or other materials shall be considered in light of the terms of the Library's selection policy.

Col-13

Complaints about the collection



13.1
The Board recognizes the right of an individual or group to make a complaint to the Library administration concerning the collection.



13.2
Requests by individuals or groups to have an item or items removed from the Library's collection shall be referred in writing on a Request for Reconsideration of Library Materials form to the CEO.



13.3
Upon receiving the written complaint, the CEO shall review it in the light of the Board's policy concerning the Library collection.


13.4
If the inclusion of the item in the Library collection is found by the CEO to be legitimate and justifiably 



based on the guidelines set out by Board policy, the policy shall be explained in writing to the complainant 


and no further action  need be taken.



13.5
If the inclusion of the item in the Library collection is found by the CEO to be questionable based on the guidelines set out by Board policy, the item will be temporarily withdrawn from the collection and the Board will be asked by the CEO to make a decision on the matter.  The Board will communicate that decision in writing to the complainant.


Col-14

Organization of the collection


14.1
 Classification




a.)In order for the Library collection to be of maximum use and value to Library users, the collection shall




be organized in such a way as to facilitate access to the information contained therein.  This shall be 
achieved through a logical and systematic physical arrangement of individual items and through the provision of indexes and catalogues for public use.



b.)The Dewey Decimal Classification System shall be used to organize the non-fiction book collection.



14.2 
Cataloguing


When obtaining catalogue copy for new items in the collection, preference shall be given to those methods requiring the least staff time, i.e. obtaining cataloguing from the Stacks Automation System  Z39.5 sources, materials supplier


Col-15

Adoption and review of the policy


15.1
This policy will be reviewed by the Board every two years.  Revisions will be made as necessary.
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